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. IlpukazoM HaYANEHHKA YTIPABIEHHA N0
du3MYECKOR KyABTYPE M MACCOBOMY CHOPTY
aMUHHCTpaLK roposa Pazanu Ne 79 /
ot «[/9 » £l 2018 ropa

00paboTKH MepcoHaNBHBIX JaHHBIX, YCTaHABIMBAIOIINE MPOLIEIYPH,
HanpaplieHHbIe Ha BRISBIIEHHE W NpeNoTBpallileHHe HapyIlleHHi 3aKOHOIaTeNLCTRA
Poccuiickoit @enepauuu B cepe NepcOHANBHBIX JaHHBIX, A TAKKE
onpeAensiomne AA KaXaoH uenu o6paboTku nepcoHaNbHBIX JaHHBIX
conepxaHue 06pabaTeiBaeMbIX NEPCOHANBHBIX JAHHBIX, KATETOPHH CyOBEKTOB,
nepcoHalbHbIE JaHHbIE KOTOPBIX 00pabaThIBalOTCA, CPOKH MX 00paboTku K
XpaHeHHd, NOPANOK YHHYTOKEHHA PH JNOCTHXXEHUH Iieneit o0paboTku npu
HaCTYIJIEHHM HHBIX 3aKOHHBIX OCHOBaHUH

1. O61me nonoxeHus

1. TIlpaBuna o6paGoTKH mNepcoHaNBHBIX MJaHHBIX, YCTaHABIHBAKOLIHE
NpoLeAypsl, HanpaBlleHHble Ha BbIABJIEHHE M TNPEJOTBpAllEHHE HapyUICHHH
3akoHoparenscTBa Poccuiickoli ®@enepannu B cdepe NepcoHaNbHBIX AaHHBIX, a
TAKKe ONpefeNslouie A KaXkIoH LenH oﬁpaf:'rOTKH MEPCOHANBHEIX JaHHBIX
cojepxaHue oOpabaThiBaeMBIX NEPCOHANBHBIX [AHHBIX, KaTEropuu cyOBEKTOB,
nepcoHanbHble JaHHBIE KOTOphIX oOpabathiBaioTcsi, CpokH HX o00paboTku u
XpaHeHus, MOPANOK YHWYTOKEHHS TIpH NOCTHXKEHHHM Liened oOpabGoTku mpH
HACTYIUIEHWH WHBLIX 3aKOHHBIX OCHOBaHWii (nanee — mpaBuna) paspaboTaHel B
COOTBETCTBHH C:

1) ®epepansueM 3akoHoM ot 27.07.2004 r. Ne 79-03 «O rocyaapcTBeHHOM
rpaxaaHckoi cinyx6e Poccuiickoit ®enepaunu (nanee — 3akon Ne 79-03);

2) Yacteio 2 crates 4 OepepansHoro 3akoHa ot 27 uiong 2006 r. Ne 152-03
«O nepcoHaNbHBIX JaHHBIX);

3) Tpynoeeim komekcoM Poccuiickoii ®enepauuu (nanee — Tpynosoii
KOoJIeKc);

4) Tlocranosnenuem IlpaButensctBa Poccuiickoii @enepauun oT
15.09.2008 r. Ne 687 «O6 yreepxnenun [Tonoxenus o6 ocobeHHocTaxX 00paboTKu
MEpCOHANBHBIX  JAaHHBIX, OCYIlecTBIseMOH 0e3 HCHonb30BaHWsA CPEACTB
aBTOMAaTH3aLHK»

2. Ilpasuna 06paboTKH NEpCOHANBHEIX NaHHBIX ONPEAENAIOT:

1) 06paboTKa NepcOHATBHBIX JaHHBIX, OCYyIIecTBAAeMan 0€3 UCIONb30BaHNA
CpeJCTB aBTOMATH3aLlHH;

2) nopsmok o6paboTKH TMEepCOHANBHEIX NAaHHEIX, OCYIIECTBISEMBIH B
HH(OPMALIMOHHBIX CHCTEMAX;

3) kareropud  cyOBEeKTOB,  TepcOHalbHblE  JAHHbIE  KOTOpPBIX
oGpabaTtriBatoTcs;



4) nopsamok  00paboTKM  MepcOHANBHBEIX  JaHHBIX  pabDOTHHKOB
00pa30BaTenbHOIO YUPEKACHUA H HHBIX JIHLL;
5) cpoKH XpaHeHHs H NMOPAA0K YHHYTOXKEHHS NEPCOHANBHBIX JaHHEIX.

2. ObpaboTka nepcoHaNBHBIX JaHHBIX, OCYIIECTBIAEMan Oe3
HCIIOJIE30BAHHA CPENCTE aBTOMATH3ALHH,

3. Ilpu obpaboTke mepcoHANbHBIX NAHHBIX 0€3 HCIOJNBL30BAHMA CpPEACTB
ABTOMATH3aLHH YTONHOMOYEHHLIMH JIO/DKHOCTHEIMH JTHIIAMH YIIPAaBJIeHHS IO
(u3HyYecKol KyIbType M MaccOBOMY CHOPTY aJMHHHCTpallMH ropoaa Pssanu
(nanee - ynpasneHue) He Jomyckaercs QUKcalus HAa OJHOM MAaTEPHALHOM
HOCHTENEe TMEepPCOHANbHBIX JaHHBIX, Lend W o0paboTKM KOTOpBIX 3aBeIOMO
HECOBMECTHMEI.

4. Tlpu paspaboTke W MCMNONE30BAHWH THMOBEIX (OPM JIOKYMEHTOB,
HeOOXOMMMBIX JUIs peanH3aliii BO3NOKEHHBIX Ha YMpaBlleHHe IOTHOMOYHH,
xapakTep HHQOpPMALMH B KOTOPLIX NMPEANOaraeT WIH JOMYCKaeT BKIIOYEHHE B
HHX MEepCcOHaNbHBIX JaHHBIX ( Janee - THNoBas Gopma), JOMKHBI cobmomaTbes
CJIEMYIOIHE YCIIOBHA:

1) TMmoBas ¢opMa MIH CBA3aHHBIE C HeH AOKYMEHThl (HHCTPYKLMA MO ee
3aMOJIHEHMIO, KapTOYKH, peecTphl, JKypHallbl) JO/DKHBI COJIEp/KaTh CBEIECHHS O
uenu obpaboOTKKM NepcoHaNbHBIX JAHHBIX, OCYIIECTBIseMoii 6e3 ucnonb3oBaHHS
CpeICTB aBTOMATH3allMy, ajpec, (GaMHIMIO, HMs, OTYECTBO M anpec cybwbexra
NEPCOHANBHBIX JAaHHBIX, YbH IEPCOHAJIBHBIC JAHHbIE BHOCATCH B YKa3aHHYIO
TUIOBYHO (OpMY, Cpoku 00pabOTKH NepCOHANBHBIX JaHHbBIX, [IepeYeHb NeHCTBHH C

NEPCOHANBHBIMK JIaHHBIMM, KOTOphle OyOoyT coBepmiaTeCs B TNpOLECCE MX
obpaboTkH;

2) tunoBas (opMa JOKHA TpeaycMaTpUBaThk Mojie, B KOTOPOM CyOBeKT
NEPCOHAJBHBIX JAHHBIX MOXET [MOCTaBHTh OTMETKY O CBOEM COTJIaCHH Ha
06paboTKy mNepcoHaNbHBIX JaHHBIX, OCYLIECTBIAeMyI0o 0€3 MCrnoab30BaHUA
CpeJICTB aBTOMAaTH3al[HH, PH He0OXONHMOCTH TONyYeHHUs corylacksa Ha obpaboTky
NepCcOHaIbHBIX JaHHBIX;

3) tunosas Qopma Jo/kHa ObITh cocTaBlieHa TakuM o6pasoM, 4TOObI
KakIbli W3 CyOBEKTOB, YbM TNeEpPCOHANBHBIE JAaHHBIE CONEPKAThCs B THIOBOW
topMe, MpH O3HAKOMIIEHHH CO CBOMMH IEPCOHANLHBIMHM JIaHHBIMH HE HMEs
BO3MOJKHOCTH JOCTYIIa K MEPCOHAIBHBIM JaHHBIM HMHEBIX JIHII, COHNEPKAILIMXCS B
yKa3aHHO#H THNOBO# (opMe;

4) tunoBas QopMa JIOIDKHa HcKmodYath oObenMHEHWE  TOJeH,
Npe/HA3HAYEHHBIX /I BHECCHHA IEPCOHANBHBIX NaHHBIX, UeaH obpaboTku
KOTOPBIX 3aBEIOMO HE COBMECTHMEI.

5. VYHHUYTOKEHHE TMepCOHANbHBIX MJaHHBIX, €CJIH 3TO0 JOIMyCKaeTcs
MaTepHabHBIM HOCHTENIEM, MOXET MPOM3BOAMTHECA CIOCOOOM, HCKIIOYAONM
JanbHedmyilo o06paboTky 5THX TEpPCOHANBHBIX JAHHBIX C COXpaHEHHEM
BO3MOXKHOCTH 00pabOTKH HHBIX JaHHBIX, 3a()HKCHPOBAHHBIX Ha MaTepPHAIbLHOM
HocHTelne (yaaneHue, BiIMapelBaHHE).



6. YTOuYHeHHe MepcOHaNbHBIX JAHHBIX MPH OCYIIECTBIEeHUH UX 0OpaboTku
0e3 HCTOoNB30BaHMA CPEJCTB aBTOMAaTH3allWM MPOM3BOAMTCA IyTEM HM3TOTOBJIEHUS
HOBOTO MaTepHalbHOIO HOCHTEJIA C YTOYHEHHBIMH NepPCOHANbHBIMH JaHHBIMH.

3. Ilopsnok 06paboTKH MEPCOHANEHEIX JAHHBIX, OCYIIECTBIAEMBIH B
HH(OPMaILIHOHHBIX CHCTEMAX.

7. O6paboTKa NepCOHANbHBIX JaHHBIX B YIPaBIeHHH OCYIIECTRISETCS:

a) B MH}poOpMalMOHHOH CHCTeMe MepCOHANBHEIX JAHHLIX: YIpaBleHHA IO
¢dpu3HUecKOi KyNETYpPe H MaCCOBOMY CIIOPTY agMHHHCTpallMy ropoja Pazanu.

8. HE[}G{}HEJILHLIE JdaHHEBIE MMPEACTABNAKOTCA OJII O3HAKOMIICHHA!

a) COTpyAHHMKaM, AOMYyIIeHHBIM K 00paboTke mepcoHANBHBIX MAHHBIX C
KCIO/B30BAHUEM CPEICTB aBTOMATH3allMK B YacTH, KacalolMXCsd UCIIONHEHUs MX
NOKHOCTHBIX 0b6s3aHHOCTEIH;

6) ynonHomo4YeHHBIM pabOTHHKaM OpPraHOB MCIIONHHTENBHOW BIACTH, B
NopsA[Ke, yCTAHOBIEHHOM 3aKoHoAaTenscTBoM Poccuiickoit @enepaiuu.

9. bezonacHocTk  nepcoHaNBHEIX  JaHHEIX, oOpabaTeiBaeMBIX C
HCIMIOJIEZ0BAHHEM CpPEACTE AaBTOMAaTH3aAllHH, MOOCTHIracTCd ITYTEM HCKIIOYCHHA
HECaHKUHOHHPOBAHHOTO, B TOM YHCIIE, GJ'[}"‘IBFIHD[‘G AOCTyIa K INeEpCOHAIbBHEIM
JaHHEIM.

10. VYnonHoMo4YeHHBIMH [O/UKHOCTHRIMM JHUaMH npu  obpabotke
NMEepPCOHANBHBIX JAHHBIX B WH(OPMALMOHHBIX CHCTEMAaX MEPCOHANBHBIX JaHHBIX
nomkHa ObITe obecrieyeHa ux 6e30nMacHOCTE C IOMOLIBK) CHCTEMBI 3alLMTEHI,
BKJHD'—IH.I‘DHJ,EFI OpraHH3alHOHHEIE MEDPEI H CpEICTBA 3alHTEI HH(DOPMB[IHH, B TOM
yucne mHdpopanbHele (KpunTorpadguyeckue) cpecraa.

11. O6men mnepcoHanbHBEIMH JaHHBIMH NpH HX obpaborke B
HH[tleMaI.[HDHHHK CHCTEMaX OCYLUSCTBJIACTCH [I0 KaHallaM CBA3H, 3alllHTa
KOTOPBIX obecneunBaeTcs yTeM peanu3alui COOTBETCTBYIOILIMX
OpPraHM3allHOHHBIX Mep M IyTeM IpPHMEHEHHS NPOrPaMMHBIX M TEXHHYECKHX
CPeACTB.

12. CamocTosaTe/bHOe MOAKIIOYEHHE CPEACTB BRIYHCIHTENLHOH TEXHMKH,
IMpHMEHACMEIX NJIA XpaHCHHA, ﬂﬁpaﬁﬂ'I'KH HIH nepefadyd NepCoOHANBHBIX JaHHBIX
HH{bOpMElIHDHHO'T‘EJIEKOMM}'HHKEHH{)HHHM CCTAM, MO3BONAKIIHM OCYIICCTRIIATD
nepefadyy HHbOpMAlKMM, B TOM 4YHCJIE Yepe3 TIOCYJapCTBEHHYIO TpaHHMILy
Poccuiickoii ®enepauun, a TakKxke K HHO)OPMalHOHHO-TENEKOMMYHHKALHOHHOH
ceTdH MIHTEpHET, HE OMyCKaeTCH.

13. Hdoctyn nons3oBareneil (onepaTopoB HHMOPMALMOHHOW CHCTEMBI) K
nepcoHalIbHEIM AAaHHBIM B HHd}DpMEHHOHHHK CHCTEMAaX NMEPCOHANBHEIX AaHHEIX
yOpBieHHs JomkeH TpeboBaTe 00A3aTeNBHOr0 MNPOXOXKIEHHS MPOLELYPHI
uaeHTH(HUKALHKE H Ay TEHTH(PHKALIMH.

14. JlomxHOCTHBIM JMLIaM YIpaBieHHd, OTBETCTBEHHBIM 3a obecrieueHue
6€e30MacHOCTH MEepPCOHANBHEIX JAHHBIX MpH uX o6paboTke B MH(OPMALMOHHBIX
CHCTeMaXx, oMKHO ObITh 0becneyeHo:



a) ceoeBpeMeHHoe oOHapykeHHe (haKTOB HECAHKIIMOHMPOBAHHOIO JOCTYMa
K TIepCOHANBLHBEIM JaHHBIM W HeMeJJleHHOe NoBejeHHe 73Toi uHpopmanuu a0
PYKOBOJICTBA YNIPaBlIEeHHS;

6)  HemomymeHWe  BO3AeHCTBHA  HAa  TeXHHYECKHe  CpelcTBa
aBTOMAaTH3UPOBaHHOH 06paboTKH NepcoHANBHEIX JAHHEIX, B Pe3yNbTaTe KOTOPOIro
MOKeT ObITh HapyIIeHO X QYHKLIMOHHPOBaHHE;

B) BO3MOXHOCTH He3aMe[JIMTEJIbHOI0 BOCCTAHOBIIEHMsA IEPCOHANBHBIX
JAHHBIX, MO GUIMPOBAHHBIX WM YHUYTOKEHHBIX BCJIEJICTBHE
HECAHKITHOHHPOBAHHOI'O NOCTYTIA K HHM,

r) TOCTOSHHBIA KOHTpOJb 3a obecrnieyeHreM 6e30MacHOCTH MepCOHANBHBIX
NaHHLIX;

A) 3HaHWe H cobmofeHHe YCIOBHH HCMONB30BAHHA CPEACTB 3alllHTHI
HH[i]DpM&IJ,HH, BKGHJI}’EITH.HHDHHDﬁ H TeXHHYeCKOH JOKYMCHTAIIHH K HHM,
HOCHTeleH NEPCOHANBHBIX NaHHBIX,

€) y4eT MpHMEeHAEMBIX CPECTB 3allMThl HH(QOPMALIMH, IKCILTyaTallHOHHOM
H TEXHHYECKOH JAOEKYMCHTALIHH K HHM, HOCHTeNeH [NEPCOHAJIBHBIX JaHHBIX,

) MpH 0OHapyXeHHH HapyLIeHHH nopsaKa MpefoCcTaBIeHHs NePCOHANBHBIX
JAHHBIX He3aMeJIMTeNbHOe NMPHOCTAHORBIEHHE TIPEIOCTABIEHUS TEPCOHANBHEIX
JaHHEBIX ITONE30BATEIIAM HH(l)OpMalIHDHHOFI CHCTEMBI OO BBIABJIICHHA TIPHYHH
HapyILIeHHH H YCTpaHEeHHA ITHX NPHYHH;

3) pa3bupaTenbCTBO M COCTABIIEHHE 3aK/IFOYEHHH M0 (akTaM HecobmoaeH!s
YCNOBHH XpaHEHHs HOCHTENEeH NMepCOHaNbHBIX AaHHBIX, HCIIONB30BAHHA CPEJCTB
3aIMTEl  MHQOpPMALMH, KOTOpBIE  MOrYyT MPHBECTH K  HapylIEeHHIO
KOHQUIEHIIMANIBHOCTH TEePCOHANBHBIX JAaHHBIX MIH JPYTHM HapyIIeHUAM,
NPHBOALLMM K CHHXeHHIO 6e30MacHOCTH MepCOHANBHBIX JAHHEIX, pazpaboTky u
MNpHHATHE MEp N0 MNpeioTBpallCHHID BO3MOXHBIX OMNACHEIX [MOCJICIACTBHH
noAoOHBIX HAPYIIEHHH.

15. B cnyyae BbISBNEHHA HapylueHWH nopsjaka obpaboTku nepcoHanbHBIX
JIAHHBIX B HWHOOPMAIMOHHBIX CHCTEMax YIpaBleHHH, YNOJIHOMOYEHHBIMH
JIOJDKHOCTHBIMM JTHIIAMH NPUHHMAIOTCH MepBl M0 YCTAHOBJIEHHIO NMPHYHMH W HX
YCTPaHEeHHIO.

3. Kareropuu cy6nekTOB, NepcoHaNbHBIE TJAHHBIE KOTOPBIX
obpabarsiBatoTCH

16. Kareropud  cyOBeKkTOB, MepCcOHAIbHbIE  JAHHBIE  KOTOPBIX
0bpabaTeIBalOTCs YNpaBleHHeM Mo (QH3HYECKOH KyIbType:

1) rocymapcTBeHHBIE Tpa)KIaHCKHe CIy)Kalllie YyrnpaBleHus (fnanee
rpakJIaHCKHE CITyXAlLHE ),

2) nMua 3aMelalouIMe JOJDKHOCTH, He SBISAIONMECH [IODKHOCTAMM
ynpaBieHus, Ho obecneydBarollye [eATENBHOCTh YNpaBleHHs, a TaikKe
BCIIOMOTATe/bHBII nepcoHan ynpasieHus (qanee — paboTHHKM yNpaBIeHH: ),

3) KaHAMAATE HA 3aMelleHHe BAKAHTHEIX JOKHOCTEH yrpaBieHus (nanee —
WHEIE JTUIIA);



4) ¢usuueckue nuia, obpaTHBILKeCs B yrpaBleHHe 3a MONyYeHHEM KaKoH-
nubo ycnyrd (Jianee — HHEIE THLIA)

4. Tlopaaok 06paboTKH NMepCOHANBHBIX JaHHBIX pabOTHHKOB ynpaBieHus
no ¢u3uyecKol KyNIbType W HHBIX JIHII.

17. O6paborka mnepcoHaNbHBIX HaHHBIX pabOTHMKOB H HHBIX JIMII
OCYILECTBISETCH KaK C MCMOJNb30BaHWEM CpEJCTB aBTOMATH3allMH, Tak M Oe3
HCITONIb30BAHHA TAKHUX CPE/CTB.

18. Ilpu obpaboTke mepcOHANBHEIX AAHHBIX PabOTHHUKOB YNpaBNEHHS H
HHBIX JIHI B LENAX pealjH3alMH BO3/NOKEHHBIX Ha YNpaBlieHHE IOJIHOMOYHH,
YNONMHOMOYEHHBIE JIOJDKHOCTHBIE nuua obs3aHel cobmoaate creayrouue
TpeboBaHHUA:

a) o6beM M xapakTep oOpabaTbiBaeMbIX NEPCOHANBHBIX JaHHBIX, CHOCOOLI
06paboTKH NMEepCOHANBHBIX JAaHHBIX JOJKHBI COOTBETCTBOBAThH LieniM o6paboTku
NepcOHANBHBIX aHHBIX;

6) 3amMTa NePCOHANBHBIX JAHHBIX PaXIaHCKOro CiyXailero, paboTHuka
ypaBineHUss W WHBIX IMIl OT HENpaBOMEPHONO0 HMX HCMONB30BAHHA WK
YHUYTOXKEHHA of0ecrneunBacTcs B MOPAAKE, YCTaHOBIEHHOM HOPMAaTHBHBIMH
npaBoBeIMH akTaMu Poccuiickoi (Denepaumi;

B) nepejiaua NepcoHanbHBIX JAHHBIX MPa)IaHCKOro ciyKallero, paboTHHKa
ynpaBieHHs M MHBIX JIHI[ He Jomyckaercs 0e3 MX NMHCBMEHHOIO COrJacHs, 3a
HCKJIIOYEHHEM CITyYaeB, YCTAaHOBNEHHBIX (pefepalbHBIMH 3aKOHAMM,

B ciyyae ofpalleHds B ympaBleHHe C 3alpocoM JHLa, He obiajaiomiero
COOTBCTCTEYHOLLHMH TIOTHOMOYHAMH Ha TIOJY4Y€HHE NepCOHANIBHEIX JaHHEIX
paGOTHHKOB YIpaBleHWs, WIH MHBIX JHI, JHOO MPH OTCYTCTBHH MHCBMEHHOrO
corjacusi TPaxIaHCKOro ciysauiero, paboTHHKA YNpaBieHHS MM MHBIX JIHIL,
yIIpaBleHHe OTKa3biBaeT B MPEJOCTABICHWH MNEPCOHANBHBIX AAHHBIX (JIHMLLY,
obpaTHBIIEMYCS C 3alpoCOM, HANpaBNAeTCA MOTHBHDOBAaHHBIH OTKas B
NMpeI0CTaBIeHHH 3ampaliBaeMoit uHGOpPMAI|H);

r) obecrneyenne KoH(HAEHIMATBHOCTH TIEPCOHATIBHBIX JaHHBIX pabOTHHKOB
yIIpaBjieHHe M HHBIX JIHI, 32 HCKIIOYeHHeM OOLIeNOCTYMHBIX MEepPCOHABHBIX
JIAHHBIX;

11) ony6GIMKOBaHKHE W PACTIPOCTPAHEHHE NEPCOHAIIBHBIX NAaHHBIX paGOTHHKOB
yhpaBleHHe H HHEIX JIHI[ JOImyCKaeTCH B clyudanx, YCTaHOBIIEHHBIX
sakoHoarelbeTBRoM Poccuiickoi Menepanun.

19. O6paboTka nepcoHaNbHbIX AaHHBIX NEPCOHANBHBIX JaHHBIX paboTHHKOB
ynpaBlieHHs ¥ HHBIX JIMIl OCYIIECTBIAETCS C HMX MHCBMEHHOIO COIJIachs, 3a
MCK/TIOYEHHEM CITydaeB, MNpeIyCMOTPEHHBIX 3aKOHOJATeNbCTBOM PoccHHCKOH
denepaunn B 061aCTH NEPCOHATBHBIX JAHHBIX

20. B uensx obecreyeHHs 3allMThl IEPCOHAIBHBIX JAHHBIX PabOTHHKH
yIpaBJieHHs BIIpaBe:;

a) mony4arh MOJHYH0 HHGOpPMAalMi0 O CBOMX INEPCOHANBHBIX NAHHBIX W
crniocobe 06paboTKH ITHX AAHHBIX (B TOM YHC/IE aBTOMATH3HPOBAHHON);



6) ocywecTBaaTe cBOGOAHBIH GecrnaTHbIH AOCTYN K CBOMM MEPCOHAIBHBIM
JNaHHBIM, BKJIOYasd IpaBo MMOJNy4aThb KONMM N00O0H 3amMcH, 3a HCKIIOYEHHEM
ciaydaeB, npenycMmoTrpeHHblX @enepanbHeiM 3aKkoHOM «(0 TEepCOHANIBHBIX
JaHHBIX»;

B) TpeOoBaTh BHeCeHHS HeOOXOIMMEBIX M3MEHEHHH, YHHUYTOXKEHHS WIH
O/IOKHpOBaHHUA COOTBETCTBYIOLIMX MEPCOHANBHBIX JaHHBIX, KOTOpPbIE ABJIAIOTCA
HEIMOJIHBIMH, YCTapeBLIHUMH, HEIOCTOBEPHBIMH, HE3aKOHHO INOJYYEHHBIMH HMIIH HE
ABJIAIOTCA HEODXOAMMBIMH IS 3asBIEHHOM Leny oOpaboTku,

r) obxamopaTh B TIOpANKE, YCTAHOBIEHHOM 3aKOHOIATENILCTBOM
Poccuiickoit ~ @epepauuu  geiictBus,  (Oe3meiicTBHe) — YNOJHOMOYEHHEIX
JOKHOCTHBIX JIHLI.

2]1. ynpaBieHHe B COOTBETCTBHHM cO ctathamu 44 u 64 DepepanbHOro
3akoHa «O rocynapcTBeHHOM M rpaxnaHckoi cayxbe Poccuiickoit ®enepaunm»
BIpaBe OCYLIECTBIATH 00paboTky (B TOM 4YHCIE aBTOMAaTH3HPOBAaHHYIO)
NepCOHANBHBIX TaHHBIX pabOTHHUKOB MpH (JOPMHPOBAaHHH KaJpPOBOIO pe3epaa.

22. ynpaBleHHe B COOTBETCTBHHM co cTaTheit 22 ®enepansHoro 3akoHa «O
rocy/1lapcTBeHHO# rpaxaaHckoii cnyx6e Poccuiickoit Menepauuu» U NyHKTamMu 24
u 25 Tlonowenus o0 KOHKypce Ha 3aMellleHHe BAKAHTHOH JOMKHOCTH
rocylapcTBeHHOH rpaiaHckoid  cmyxOwl Poccuiickoii ®epnepanuu, Bmpase
ocyuiecTBIaTE 0bpaboTky (B TOM 4YHClle aBTOMAaTH3MPOBAHHYIO) MEPCOHANIBHBIX
JaHHBIX KaHAWOATOB Ha 3aMelleHHe BaKAHTHBIX JOJKHOCTEH.

23. Ilpu mepesoje WiIM HasHauyeHWH pabOTHHKA Ha JO/DKHOCTB B JIPYIOM
rocylapcTBEHHOM (MYHHIHMNANBHOM) OpraHe, ero JIMYHOe JIeNo nepejaercs B
rocyapCTBeHHBIH (MyHHLMIANBHBIH) OpraH Mo HOBOMY MECTY 3aMellleHHA [0
MHCEMEHHOMY 3alpocy COOTBETCTBYIOIIErO OpraHa.

5. CPOKH XpaHeHHA H NOpAIOK YHHYTOXEHHA NEPCOHANIBHBIX IAHHBIX.

24, XpaHeHue NEpCOHANBHBIX JaHHBIX AOKHO OCYILECTBIATHCA B (hopMe,
no3BoNsAONIed onpenenuTs paboTHHKa ynpaBleHHe W HWHOE JIHMIIO, SBISIONIEeCH
cy6BEKTOM TEpCOHANBHBIX JAHHBIX, He JOJNbIIe, YeM 3TOro TpebyioT LenH HX
06paboTKH.

25. Yka3aHHBIE CBEIEHHSA MOMJIEKAT YHHYTOMKEHHIO MO JOCTHMKEHHH LENH
o6paboTku WM B ciiyyae yTpaThl HEOOXOAMMOCTH B HX JOCTHKEHHHM, €CITH HHOE
He ycTaHOBJIEHO 3akoHoaaTenbecTBOM Poccuiickoii enepaimu.

26. OCHOBHBIM HOPMA4THBHBIM JIOKYMEHTOM, OIpPEACIAOMM CpPOKH
XpaHeHHs JOKYMEHTOB SBIAETCS HOMEHKJIAaTypa Jell yrnpaBlieHHe, B KOTOpOH
OTPaXKalOTCH OCHOBHEIE HANPABJIEHHA JEATENILHOCTH YIIpaBlieHHe.

27. Cpoku XpaHeHHs IOKYMEHTOB, YCTAHOBIEHHbIE HOMEHKIATYPOH e
ABJIAIOTCA 00A3aTENBHBIMH.

28. Jlns opraHW3alMH W mpoBefeHus paboTel Mo oTOOpY AOKYMEHTOB Ha
JaNbHelilliee XpaHeHHe W YHHYTOKEHHe (ECIH CPOKHM XpaHEHHA HCTEKIH) B
ynpagjieHHe co3/laeTcs 3KCnepTHas KomHuccus (aanee — JK).



29. DK co3paercs mpuka3oM HavyalbHHKA YOpaBleHHs M0 (PH3HYECKO#
KyNbType W MacCOBOMY CIOPTY aJMHHMCTpauud ropoja Pasanu. B ee cocras
BKJIIOYAKOTCS Haubonee ONbITHBIE H KBAIM(HIHPOBAHHEIE CIIELHATHCTEI He MeHee
2 YeJloBeK.

B cocTaB KOMHCCHH 00513aTelIbHO BIUTIOYAETCS 3aMECTHTENb PYKOBOIMUTENS
ynpaBieHuss no (u3Myeckoi KynbType H MaccOBOMY CIOPTY aIMMHMCTpaLHH
ropoaa Pa3aHu.

30. 3K sBnsieTcs copemiaTeNbHLIM opraHoM. Ee pemenus BcTynaior B cuiy
nocjie YTBepXKAeHHA HAYANLHHKOM YNpaBleHHA NO GH3HYECKOH KyNbType H
MacCOBOMY CMOPTY afMHHHCTpaLMH ropoja PasaHu.

31. DK npoBoaMT 5KCNEpPTH3Y LEHHOCTH JOKYMEHTOB, T.€. OCYLIECTBIISET
0TOOp JNOKYMEHTOB NMOCTOAHHOTO M BpemeHHOro (ceeimie 10 ner) xpaHeHus W
nepeiavyd B aDXHB, BEIAENATH JJOKYMEHThI K YHHUTOXEHHIO, CPOK KOTOPHBIX HCTEK.

32. M3 noxyMeHTOB, CpOK KOTOphIX HcTek, DK cocrasnser onucek H moche
YTBEPKICHHS HAYABHHKOM YNpaBlIeHHS Mo GHU3HYeCKOH KyJIbTYpe H MacCOBOMY
CIOPTY aIMHHHMCTPALHK roposa Pa3zanu. nepenaer Ha paccMOTpeHHe B APXHB Jis
cornacoBaHus.

33. B cnyyae cornacoBaHMS ONKWCH  JOKYMEHTOB, MOJIEKAIIMX
YHHYTOXEHHIO ApXMBOM Ps3aHckoil o00nacTH, OHM BKIIOYAIOTCA B  aKT
YHHYTOKEHHS, KOTOPhIH COCTABIAETCA 110 YCTAHOBIEHHOH (hopMe.

34. JIoOKyMeHTBl YHHYTOXAIOTCH B MPHCYTCTBMM YJIeHOB KOMHCCHH, O YeM
JieNaeTcs OTMETKA B aKTe YHHUTOMEHMA.



